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1.0 Aims 

 To 
establish  principles  for  safe  practice  in  the  management  and  administration  of  prescrib
ed  medicines  where  these  are  necessary  to  the  wellbeing  of  the  child  in College. 

 To maintain up  to  date  records,  including  parental  permissions and Individual Healthcare 
Plans 

 
 
2.0 Procedure  to  be  followed  when  notification  is  received  that  a  pupil  has  a  medical   
Condition 
 
Prior to arrival,  parents  are  asked  to  inform  the  College  about  their  child’s  medical  needs  by   
filling  in  the  medical information and consent form. 
 
If  a  medical  condition  arises  while  the  child  is  a  member  of  the  College  we  ask  parents/agen
ts/ 
guardians  to  inform  us  and  to  provide  us  with  medical  information,  such  as  letters  from  heal
thcare  professionals  or  healthcare  plans,  as  soon  as  possible.    Our 
aim  to  have  any  arrangements  needed  within  two  weeks. 
 
We  will  always  listen  to  the  views  of  parents  but  we  may  refuse  requests  which  are  not  sup
ported  by  medical  evidence.     
 
3.0 How  we  will support  pupils  with  medical  needs 
 
3.1 Physical  Needs 
We  recognise  that  each  child  is  an  individual  with  differing  health  needs  and  do  not  assume   
that  pupils  with  the  same  condition  needs  the  same  treatment.   
 



As  far  as  possible,  pupils  will  be  supported  to  manage  their  own  condition  and  will  carry  the
ir  own  medicines  with  them. 
Younger  pupils  will  need  more  support  in  taking  medicine  than  older  pupils.     
 
Staff  will  allow  pupils  to  drink,  eat  or  take  toilet  breaks  if  these  requests  are  related  to  medi
cal  needs. 
 
3.2 Social  Needs 
We  will  ensure  that  pupils  with  medical  conditions  receive  support  for  their  emotional  and   
social  needs  through  the  pastoral  system.  This  may  include  helping  them  to  engage  in 
social  activities,  including  during  breaks  and  before  and  after  school and  ensuring  they  have   
full  access  to  extended  school  activities  such  as  school  events and  clubs. 
 
We  are  aware  of  the  potential  social  problems  that  pupils  with  medical  conditions  may  exper
ience.  Staff  use  this  knowledge  to  try  to  prevent  and  deal  with  problems  in  accordance  with 
 the  school’s  anti‐bullying  and  behaviour  policies.   
 
3.3 Educational  Needs 
The  College  recognises  that  pupils  with  medical  conditions  are  more  likely  to  have  their   
education  disrupted  by  medical  treatment.  Pupils  will  not  be  penalised  for  their  attendance   
record  if  their  absences  are  related  to  their  medical  condition  eg  hospital  appointments. 
 
If  a 
child  has  a  period  of  hospital  education  or  alternative  provision,  we  will  work  closely  with  pr
oviders  to  minimise  disruption  to  the  child’s  education.     
 
It  is  expected  that  pupils  with  medical  conditions  attend  school  for  the  full  day unless  their  i
ndividual healthcare  plan  specifies  otherwise. 
Where  pupils  appear  to  be  falling  behind,  they  will  be  referred  to  the  SENCO  for  support. 
 
3.4 Individual  healthcare  plans (IHP) 
A  child  is  likely  to  need  an  IHP  if  their  medical  condition: 
   
• fluctuates   
• leads  to  a  high  risk  that    emergency  intervention  will  be  needed 
• is  long‐term  and  complex 
 
In  these  cases,  the  College  will work  with  parents  and  medical  professionals  to  draw  up  an   
Individual  Healthcare  Plan.    This  will  include  details  of: 
 
•  the  medical  condition,  its  triggers,  signs,  symptoms  and  treatments;   
•  the  pupil’s  resulting  needs,  including  medication  (dose, side‐effects  and  storage)  and   
other  treatments,  time,  facilities,  equipment,  testing,  access  to  food  and  drink  where  this  is  u
sed  to  manage  their  condition,  dietary  requirements  and  environmental  issues  eg  crowded  co
rridors,  travel  time  between  lessons;   
• specific  support  for  the  pupil’s  educational,  social  and  emotional  needs , 
for  example,  how  absences  will  be  managed,  requirements  for  extra  time  to  complete  exams,
  use  of  rest  periods  or  additional  support  in  catching  up  with  lessons,  counselling  sessions   
• the  level  of  support  needed,  (some  children  will  be  able  to  take  responsibility  for   
their  own  health  needs),  including  in  emergencies.  If  a  child  is  self‐managing  their   
medication,  this  should  be  clearly  stated  with  appropriate  arrangements  for   



monitoring;   
• who  will  provide  this  support,  their  training  needs,  expectations  of  their  role  and   
confirmation  of  proficiency  to  provide  support  for  the  child’s  medical  condition;  and  cover  arr
angements  for  when  they  are  unavailable;   
• who  in  the  school  needs  to  be  aware  of  the  child’s  condition  and  the  support   
required;   
• guidelines for the child to self-administer medication.  
• separate  arrangements  or  procedures  required  for  school  trips  or  other  school   
activities  outside  of  the  normal  school  timetable  that  will  ensure  the  child  can   
participate,  eg  risk  assessments;   
• where  confidentiality  issues  are  raised  by  the  parent/child,  the  designated   
individuals  to  be  entrusted  with  information  about  the  child’s  condition;  and   
•what  to  do  in  an  emergency,  including  whom  to  contact,  and  contingency   
arrangements.  Some  children  may  have  an  emergency  healthcare  plan  prepared  by   
their  lead  clinician  that  could  be  used  to  inform  development  of  their  individual   
healthcare  plan.   
 
Not  every  child  with  a  medical  condition  will  require  an  IHP.    The  IHP  may  be  written  by  a   
member  of  the  College  
or  a  medical  professional.    The  College  will  work  closely  with  parents  and  medical  profession
als  to  establish  how  best  to  support  a 
child.    The  child’s  views  will  also  be  sought  and  there  will  be  an  emphasis  on  helping  the  ch
ild  to  manage  his  or  her 
own  condition. 
When  there  is  disagreement,  the  school  may  challenge  the  views  of  parents.    The  final  decisi
on  on  whether  to  write  an  IHP  and  on  its  content  lies  with  the  Director. 
 
Healthcare  plans  will  be  reviewed  annually  or  if  there  is  a  change  in  the  child’s  medical   
needs.    If  a    child  is  returning  to  school  following  a  period  of  hospital  education  or   
alternative  provision  (including  home  tuition),  we  will  liaise  with  the  education  provider  to  en
sure  that  the  individual  healthcare  plan  identifies  the  support  the  child  will  need  to  reintegra
te  effectively  and to  minimise  disruption  to  his  or  her learning.   
 
If  a  child has  a  special  educational  need  identified  in  a  statement ,  the  individual   
healthcare  plan  will  be  linked  to  or  become  part  of  that  statement 
.  If  a  child  has  SEN  but  does  not  have a  statement ,  his  or  her  special  education 
al  needs  will  be  mentioned  in  their  individual  healthcare  plan.   
 
3.5 Day  trips,  residential  trips  and  sporting  activities 
St  Andrew’s College 
Cambridge  is  an  inclusive  college  which  seeks  to  include  pupils  with  medical  conditions  in  ev
ery  aspect  of  school  life. 
Pupils  with  medical  conditions  will  be  actively  supported  to  go  on  trips  and  to  take  part  in  s
porting  activities. 
When  planning  trips,  teachers  will  make  reasonable  adjustments  to  allow  pupils  with  medical 
 conditions  to   
participate unless  there  is  evidence   that  this  is  not  possible. 
 
Pupils  with 
medical  conditions  will  be  named  in  the  risk  assessment  and  their  needs  will  be  specifically 
considered.    If  necessary,  advice  from  parents  or  healthcare  professionals  will  be  sought. 



 
4.0 Key  People  at  St  Andrew’s College Cambridge - Roles  and  Responsibilities 
 
4.1 The Deputy Director  
 

 Will ensure  the policy  for  meeting  the  needs  of  children  with  medical  conditions  is   
implemented  and  reviewed is  responsible  for developing  and  implementing  the  College 
Policy 

 Will ensure 
that  all  staff  are  aware  of  their  roles  and  of  the  health  needs  of  children  in  their  car
e 

 Will ensure  that  there  are  enough  staff  available  to  deliver  IHPs,  including in 
emergencies 

 Will ensure that  medicines  are  stored  safely 

 Will monitor the provision of first aid training 

 Will 
ensure  that  College  policy  on  the  administration  of  medicine  is  followed,  including  rec
ord  keeping,  parental  consent  and  disposal  of  medicine 

 Will develop and review  IHPs 

 Will advise staff on risk assessments for trips 
 

 
4.2 David McEwan-Cox  
 

 Will endeavour to 
ensure  that  the  social  and  emotional  needs  of  pupils  with  medical  conditions  are 
identified  and  met 

 
4.3 The Principal 

 Will monitor the  academic  performance  and  wellbeing  of  pupils with  medical  conditions 
 
4.4 School  staff 

 Are  responsible  for being  aware of  the  medical  needs  of  children  in  their  care 

 Should consider and  plan for these  medical  needs  when  planning  classroom  activities 
and  school  trips 

 Be  aware of  the  social  and  emotional  needs  which  may  accompany  medical  conditions 

 Know  what  to  do  when  a  pupil  with  a  medical  emergency  needs  help   

 Ensure  pupils  who  have  been  unwell  catch  up  on  missed  college work. 

 Be  aware  that  medical  conditions  can  affect  a  pupil’s  learning  and  provide  extra  help   

 when  pupils  need  it 

 Liaise  with  their Head of Department 
if  a  child  is  falling  behind  with  their  work  because  of  their  condition. 

 
4.5 Parents  or  agents (of students under the age of 18) 
 

 Are  responsible  for providing  the  college  with  sufficient  and  up‐to-
date  information  about  the  medical 
needs  of  their  child,  including  notification  of  medical  conditions 
developing  and  reviewing  the  IHP,  in  partnership  with  the  College, 
fulfilling  any  actions  which  are  their  responsibility  in  the  IHP. 

 



 Must ensure  that  they  or  a  nominated  adult  are  contactable  at  all  times. 
 

 Must provide or arrange for the provision 
of the  medication  termly,  ensuring  it  is  within  date  and  labelling  it  correctly 
with  their  child’s  full  name,  date  of  birth,  form,  the  dose  and  frequency  of  the  medic
ation.     

 

 Must inform  the College of  any  change  of  medication  and  any  relevant  medical  advice. 
 

 Must replace or make arrangements to replace 
medicine  when  it  has  been  used    or  out  of  date  epipens. 

 

 Must advise their  children  to make sure that 
medication  such  as  inhalers  or  epipens,  where  speed  may  be  important,  have  a 
labelled  inhaler  or  epipen  in  their  bag. 

 
4.6 Pupils with  medical  conditions 
 

 Are reponsible for 
managing  their  own  medical  conditions  as  far  as  possible,  in  line  with  their  age  and  c
apacity 

 Pupils  who  use  inhalers  or  epipens  should  keep  them  with  them  in  their  bag  at  all   
times. 

 Should contribute  to  the  developments  of  their  IHPs 

 If  a  pupil  is  not  following  their  IHP,  then  staff  will  alert  parents.     
 
4.7 All pupils 
 

 Are  responsible  for  creating  a  College  where  each  person  is  respected  by 
showing  respect  for  difference 

 Should help  other  pupils  in  an  emergency 

 Should be sensitive  to  the  needs  of  others 
 
 
 
5.0 Administration of medicines 
 
Staff at St.Andrew’s are not trained to administer medicines. House Managers will store the 
students’ medicines in a locked cabinet and will supervise the student when taking prescription 
medicine. Appropriate records will be kept by the House Manager. 
 
For more details please see the College Medicines Policy. 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
Appendix  A 
Individual  healthcare  plan 
 

Child’s  name 
 

 

Date  of  birth 
 

 

Child’s  address (in Cambridge) 
 

 

Medical  diagnosis  or  condition 
 

 

Date  

Review date  

Family contact information 
Home: 
Work: 
Mobile: 
Name: 
Relationship to child 
 
 
 

 

Clinic/Hospital  Contact 
Name 
Phone 
 
GP name 
Phone  

 

Who  is  responsible  for  providing  support  in   
school 
 

 

Describe  medical  needs  and  give  details  of  child’s   
symptoms,  triggers,  signs,  treatments,  facilities,   
equipment  or  devices,  environmental  issues  etc 
 

 

Name  of  medication,  dose,  method  of  administration,  when  to  be  taken,  side  effects,  contr
a‐indications,  administered  by/self or 
administered   
with/without  sup 
ervision 

 



 

Daily  care  requirements   
 

 

Specific  support  for  the  pupil’s  educational,  social  and  emotional  needs 
 

 

Arrangements  for  school  visits/trips  etc 
 

 

Other  information 
 

 

Describe  what  constitutes  an  emergency,  and  the  action  to  take  if  this occurs 
 

 

Who  is  responsible  in  an  emergency   
(state  if  different  for  off 
-site  activities) 
 

 

Plan  developed  with 
 

 

Staff  training  needed/undertaken   
 

 

 
 
 


